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THE - FRESHMAN ENGLISH PROGRAM AT
THE UNIVERSITY OF THXAS AT AUSTIN

- The Engiish Dapartmenﬁ'ig'currently in transition betwsen
two required sequences for all undergraduate gtudents at the -
" University of Texas., I 1983~B4, approximately half of the
"colleges in the university will reguire the "old" pregram 4nd
half the "new" Enqlmsh requiremant._ '

"old Program"
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Under the old seguence, the basic gourses are BI06, "Ehetoric and
Compogition,”™ B307, "Literature and Composition," and B104,.
"Rhetoric, Loglic, and Exucgltcry Writing® in the followanq
variations: -

B306: taken by the majoxrity of sfuﬂgnts

E3060: for forsign students

BA06MA:  uses readings xeiiactlng the Mexican Ameyican
experience




E307: taken by the majorlty of students .

E307 Special: for students who place out of . E306 by SXam

E307MA: uses readings reflectlng the Mexican American
axperience

E308: 1 second semester alternative course

£308 PC: Rhetoric of Popular Culture {alternate vers;mn
of ®308)

E308 8Special: for satudents who place out of E306 by examn

E308Q: for foreign students

B308: for students in Henors Engineering Progran

‘ ;Undér thernew program, the Freshman Erngliah offerings wi;l
be: B :

E306: Rhetcrlc and Compm&itlon

BE306Q: ERhetoric and Comp051t10n for forelgn students

E306MA: Rhetoric'and Composition using readings
reflectlng tha Mex;ran Mmarican experience

Students may also take a'course cross-1listed with Humaniﬁies.td‘
fulfill their E306 requirement. Thisg course, HMN 303/E306,
emphasxzes reading and composition.

These courses arsa taughit to approxlmately 5,000 students
each semester by a large staff of over Ll00 Assistant Instyructors,
Lecturers, and tenured or tenure-track faculty.

GOALS OF THE FRESHMAN ENGLISH PROGRAM

ALl freshman English courses should enable the student:

1. To write logical, effective sentences, using a variety
of sentence patterns while committing a. minimum number
of errors in grammar, mechanics, and usage.

2.  To write coherent and sffective parvagraphs; in tuin, to

" write organized and developed expository essays which
reflect responsibility to audience, subjesct, argument,
effective 1anguage, and writer.

3. To demonstrate an analytical awareness of argumentative
and persuasive evidence, processes, and strategies in
her or his own writing,

4. To analyze and to evaluate the writing of others,
expository or literary, with an understanding of the
meaning, purposes, structure, and style.
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ADMINISTRATION

The Preshman anliah OfflC@ is located in Parliin Hall 16.
The Freshman English Progrem is administered hy a Birector of
Freshman English, an Rsscuiate Directox of Freshman English; ‘and
an Assistant Director of Freshman English, They are agsisted by’
an Administrative Secretary and a %ecretary Any questlons,,
requests, or problems connertnd with the Freshman Brglish Pioqram
' should be referrved to one of fhese Lnﬁivxdualgu

Program pe]lcy is dctarminw& by tha Freshmarn English Policy
Commlttee {(FEPC) , composed of three Apsistant Instructors,
elected by the graduate studenta, three faculty m@mbars,
'appointeﬁ by the Bepartm*nt Chair, and the Director of Freshman
Engllsh ' ‘

Course and section aﬁalqnmwnts for fnﬁﬁﬁ teaching in, th@
_Freshman anliqh Program axe wade by the Aszociate. Qhaaz, g ing
for the Chatr. :

SOME CURRENT POLICIES AND PROCEDURES OF THE FRESHMAN ENGLISH
OFFICE AND THE FRESHMAN ENGLISH POLICY COMMITTER

Getting Storted as a Teaeﬁer in the Freahman Dngliﬁh Program and
the ﬁeparimpnt of Bnglish -

1. ¥ou may obtaln one desk copy of each text for the
course you are teauhlng from fhe staff in Parlin 14.

2. You may obtaln desk copies Whiﬁh are not immedlately
available through the Freshman English Office by
purchasing them at the Unlversity Co-op. When a copy
ig obtalped from the publisher, the instructor may
veturn it te the Cowop for a full cash refund.

3. Your office will be assigned through the main English
Office in Parlin 110. You may obtain your key to your
nffice by getting a key permit from Ms. Rakbey in
Parlin 110 and taklng it te Room 101 of the Service

Eulldlnq (the Keys Office is open 8-12 and i-4).

4. You will be asslonaed a mallbow in Pariin 202 as soon as
poszible.

5. You may obtain a gradebook From Ms. Rattey.

3




6. Teachlng Asgistanha dﬂd ﬁ%algtant Instructors, whs are
both faculty/staff and students, may have a gpecial
"combination® faculty/staff/student ID card made upon

- request in Gregery Gym 200 {(8:30-12, 1~4), 1D kroceqs1ng.
In the past all that has been necessary Lo iLdentify
those eligible for thig card is the Departmcntal letter
of appmxntme%t and a fee reoeipt.

‘Grading Standards

Tt im nearly impossible to set up specific and exsct. grading
standards for the work done in English 306, but some basic
eriteria will prove helpful io new teachers. As a starting
point, we have the published Unlverﬁlty standards B weans
"excellent ® B means “superior,¥ C means "average,” D weans
Mhelow average,” and ¥ omeans "failing.? The problﬁm ciomes in
- daoiding what "aVQTaue" means for the whole freshman population
at The University of Texas. Oor view is that an average
English 306 paper is one that meets the assignment, has feow
gerious mechanical errore, is reasonably well orgenized and
develmped, and has no particalarly outstanding characteristics,
either good or bad. The designation covers a wide range, the
limits of which can be indicated only by plusss and minuses,

The E paper should have the first three characteristics but also
show some LnSlqhtﬁ o the student's part and reveal that she ok
he has some command of stylistic devices such as transitions and
parallelism. Bn A paper should have, in addition to these
gqualities, polish “and vigor: it should be free of jargon and
other stylistic blemishes~-in other words, a really outstanding
paper. You might assign a D to a paper for several reasons; the
most common wonld be that the writer shows little understanding
of the assignment, does nobt develop his ideas, or is careless
about mechanics. An P paper ls work not acosptable at the
college level. It may be deficient in content, focus, or style., .

‘Obvicusly it iz difficelt to draw precise lines between
thege categories, and. we must allow for a degree of flexibility
in the standards of individual teschers. In the end, however,
grading standards should be more absolute than relative, and
while vou should not grade in terms of a curve, you should not
normally have a daﬁpropartlmnaue numbeyr of very high or very low
grades. :



Polleoy Stetement

Ey the end of the firﬂt week af claszes you must nge your

students a written: statement of your palmcxe abnaf aﬁtandance,
late. papers, essay ravisions, and any other reguirements that
may affect their grade in thé course. In ordsr that the -
Director of Frashman English may have that information avallable
if he recelves a complalnt or guery From a student or teacher,
the Freshman Engligh Policy Committee requires every ieachérn of
. frephman English ﬁo,filé a copy of her/his policy statement in
Parlin 16, Please do this before the end of- the flrst week of
clagses. fThe Freghman English Office has cdmple coples mf policy
statamﬁntg ory file fﬁr your exam¢na ion.

Textbooks

Lﬁperlpnowd t&d@hﬁr% may use texts that bave besn used by
the Frashman program in  the recent past, bt not. rﬁuadﬁnteﬂ for
one veason or ancthel. ‘These books must, howav be ordered
thyough the rr&%hman Bnglish 0ffice. ‘ '

Pexthocks for all frashman Enqlish;cbur&&g must be approved
by the Freshmen Engiish Policy Committes, including those used in
aniques sections, such as fraghman Englizh For engineering honors
gtudents. '

Ho novels may bs regoired in B306 classges.

B handbneok. (zuch as Guth’s Hew Boolish Handbook}) is re@uired
in all freshman Eﬂgllah classes. '

SpacLal hook raquew%g must be swwmltted to the Freshman
English Policy Cowmittes ln ‘writing by October 1 for use in he
succeeding spring semester and by April 1 for use in the n@x%
fall samester.

Spacial houk ragquesth must be agcgmpanimd by a short
ratlonale for adepting the yax?laulaz bank (s} .

Attendance

You may set vour own attendance p@liﬁ‘, but the Univeraity
reqizixes that the instructor must take att@nﬁanve in ecourses in
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which the majority of the students have fewer than 30 hours of
University credit. Freshman clasgses fall into this category.
‘The Freshman BEnglish Policy Compltitee strongly recomends that
you require your students to attend class regularly and that you
set a limit on the number of permia;ibla abzences. Students who
acguire move than four unexoused absénces must be reportﬂd to
the secretary in Parlin 16 who will give you. &n absence report
form to complete and send to the student's dean. (Bea page 21}

'Txging

Teachers may encourage students to type thelr papers, but
the Freshman English Policy Committes has determined that ryped
papers may not be required., Most students ars persnadmd to. type
their work by the ohservarion that typad pepers ars genezally
more favorably received than uniyped papers, wapscxaiiy by
overburdened and sometimes. weary graders.

Late Papers

You may set your own ruiles about late papera, bub you should
announce a policy before the flirst paper is dos. Too wuch
leniency regarding late papers can cause difficulties. You may
receive some papers from an assigmnment after others frewm that set
have been graded and returned. Or vou may find that vou have a
stack of late themes Lo correct at an extremely inconvenient time,
Students will generally do what you expect thewm to, If you are
firm about late papers you will get very few of them. Some
teachers categorically refuse Lo accept late papesrs; others allow
students to turn in one paper up to three days late, but stipulate
that any paper that is move than a week late is an automatic F.
The ifmportant thing is to decide on a policy abead of time and
put it in writing for your students.

Revigionsg

Begay rewvigions can be handled in a variety of wavs., Sone
teachers allow no revision at all: others are mors liberal in.
thelr policy. In any cass, vou should have a olear pollcoy that
explaing when revisions (if permltted) are due, how many papers
may be revised, and how grades on revised work will be caleulated,
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You may want to canqider B prmcedute by which your students
are requlred o write drafts of every sssay before turning in
final varsions of theiy work, This ptutasswurlented apgroach is
deséribéa-in more detail below, : '

ErﬁepsmwApprmaﬁh to E306

While no moxe aifflrult to manage  than the traditional
"product~centered" writing LOUK%&y a prccess«wranbed approagh
to teacm*ng E306 nffers dlgtlnc? advantanQ.

=il preguires studanfq to reviga. : -

it enables teachers to offer suggestions and comments on
Tan essay before (not after) Lt reaches. itg Final version.

-=it teaches studsnts Lo use LELhnlun& af mmvention and 0
plan their writing.

-—if encourages teachers Lo writ& practical aaltcrial
remarks rather than defensive justifications of grades .

it snoourages students to writs for an avdience and o gat
Femdback on their drafts from-thelr colleagues.

it increasas the control and 1ﬁ$pan3ibmlxty %tudants have
in preparing the €inal VQKSLWH of an essay.

-=1t more closely simulates the pxarﬁduruq most wiriters
employ in doing their work..

Briefly, the wmethod for using the prmceaeworianiad approach
involves regquiring students Lo hand in first drafig for every
essay they write THese draftts are then read and commented on by
hoth the lnstru@tar (whey receives the original draft copyy and by
students in worishop settings (who examine a copy kept by the
séudent) . The initlal drafts-—which may be rough both in appear-
ance and contentg--ayre marked by the teacher, but not graded.
Marginal remarks should be directed towsrd iwproving the content,
structure, and mechanlcs of the piece, but sghould not be axhaug—
tive since students will be getting additional faadback from
their colleagues and will have sufficient time to reconaider all
aspoots of a paper on their own. While rhe esssays at thia

stage are not letter araded, & students should have an approximate
idea of where they stand and what they must do te ilmprove.
Individual instructors may be willing o review subseguent

drafts or pO?thHu of drafts (new paragraphs, revised conclusions,
ete.}, but each addjfiuhml revision should receive less

sommentary i than the previoug one so as to wean stuéents away

from relying too haavily on & teacher's wiritten corrections or
remarks

When the student decides that an essay is in an acceptable
atate {or on the designated deadline for a given group of
essays) , he may submit the essay for a grade. Oneos he declares
a paper “"done," he may not ravige it again. This final version
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ig graded holistlecally,. the mark ass aned after the in tznctor
reads threough the plece oa;eiully @noe, juzst as & typical reader
might. Comments are nob necessary ‘at this point since no '
additional chafhges may be mdde in the essay and the student will
have already received ample foadback (several times from several
sources) on her work. If the PTQCLwﬁ han been managad well by
the Ilnstructeor, the student will not bs surpriszed by the grade
she Finally recelves. However, instructors should réguire that
students retain all draft work and commentary in a folder or
notebhook as a raﬂmrd in case of qradlng diﬁpufes,

This method raquires caxeful gcheduling on the ingtruchkorts’
part,- but does not actually increase the time spent in grading--
even though each essay is reviewsed at least twice, The initial
comments on the draits are. aimed at improving the essay, not i
justifying a gra&e. Congequently, they can be more general and
less time-conguming. The halisLlr qxadirg of tha flnal versions
is speedy and.pot&ntlally pnjgyablé. can ingtructor . reads a
atudent's work the way she would read any writer! s=—not with
red pen in hand, lookiyg for comma. splices but with a critical
sensitivity to the overall argument as well as o thﬁ profzw '
clency and quality of thﬂ pieos.

, If you have any questions abmui implemﬁntinq this process-
oriented approach, please disecuss them with the Director of
Freshman Bnglish. ‘ :

Conferences

Conferences with vour students are an important part of
your teaching, You shiould schedule at least one conference with
gsach student during the fivst part of the semester. After this
vou should cail in for additional conferences those students who
continve to have serious problems. Some students respond batter
than others to conferences, and they should be encouraged to
come as. often as they need help; any student who wiites a I ov
F paper should be called in for & conforence, Grading papers in
confarence hawaver, is not usually a good ldea. Btudents will
not ordinarily retain what yvou tell them orally unliess it iz
reznforced by written comments on the paper.



.Pleglariam and Coilugion’

Gareful wrl*inc assignm@nta that graw aut af ih& work yau_-
ara doing in class will help to prevent ﬁlagia*ism* Cavelasg,
trite, or vagus aﬁﬂlgﬂm&ntﬂ invité it. You ghoutd dafine’
plagiaxism for your tuﬂeﬁts~wmnq11qh 306 students ave apt to
be guite naive aboul what “legitimate® haip iz, - You may glso
gel copies of the Uan&ISTtJ s afficial ¢ tatpmﬁnt fa%3) pl&qiafiSmr

,for all your Studﬁnts by coming to Parlin Lé.. o -

EE you QUSP?Gt that you h ave & Hlaglar;zwd paﬂar and want
to tske some antien apout it, don't panie and threaten to fall
the student or to drop him from the coursa, Studentd have
gpecific riqhtg which you must respect. V@u may not downgradé
oy faill students for plagiarism or collusion without informing
them of your susploions. These are the procedures to follow in
bandling & plaglarism. case as described in ”Faau?ﬁv Gutd@lineq
for Daaling With »chala tio Dishonesty, }983 3“8%“« Lo

1} Whnep a faculty wmerbei has resson to believe that a
scholastio viulation_hag ooourred, the famlty mesber should
maet with the student{s) involved and dlsvess the alleged
viclation and the evidence that dupports the charge. (It is

strongly recommended that a third patty, such as a facoliy
colleagus or department chairyman, ke prasent.) If the atudent
ig unavaillable oy 1f particular problems ave sncounterad, the
Faculty member ig encouraged to solicit the assistance of the
pean of Students Office at the outset of ih& CABE .,

. 2 In this meeting every affort shoui& be made to pregerve
rhe traditional faculty/student relationship, which ig the basic
foundation of the (niversity., The student should be glven the
opportunity to respond to the charges and to present evzdaﬁ&e in
his or her defenss.

3} Pending the cutcoms of an investigation at the concelusion
of a gemester or summer session, the faculty merber should assign
a grade of “iﬂcamplétg“ o the student s,

4)  The faculty mewber shall inform the studant of his ox
haer right to a hearving bafore a Uan&rﬂity hearing officer angd
of the studenf & right to appeal a discipline decision through
the Dean of Students Offica, Gmﬂeral Inforsation bulletdn,

Sppeudix ¢, Sections 11-401 and 1l-601,) After conferring with
the student, the faculty merbeyr may diswisgs the allegation or may
follow the procedures as outlined herein.

5% 1f the student admits the violatvion and executes A
written waiver of the right to & hearing beFfere a University
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hearing officer, the raault? member may assess one of the
follmeing academis penaltiles:

a). Written war ﬂ;ng thab the. gtudent. vxulated regula
tions vonceraing rchﬂlastiu dighonagty and ﬁhﬁt an
additiongl 1n€raction Ay r&gﬂit in & move %tVﬁre
penalby:

B} o credit, or reduced cx@dit, for the paper, aqﬂignw
ment, or test in guestion;

¢} Retoke of exam or resubmizsion of assignment;

ai
~d) Paiilng grade in the course or redured Final qfad@
‘ 1Ur th@ course.

The Discipline Policies Committes hae concluded that in Most
cages of gcholagtle dishoresty the student forfeits the right to
credit in that course, and that a penalty of "F" for the courge
g warranted. : -

5} If the student and the faculty mewber are in ayreement
concerning the charge and the penalty, and 1f the student has
walved in writing the right to a hesving befors a Unilversity
hearing officer, the faculity nember shall report to the Dean of
Students Office the name of the student, the chargs, the scadenic
panalty, and recommendstlions, if-any, concerning additional
disciplinary penalties. {(For convenience of the faculty, a
report form has heen devized by the Dean of Students 0fFfice.
Coples of the forw "Paculty Disposition of a Schelastic Dishone
esty Case" may be cobtained from the Dean of Students 0ffirce.)

1 Upon recelpt of the report of scholastic dishonssty,
the Dean of Btudents will plage the report in & confidential file
if the student has no previous viclation. If the student has besn
invelved in other vieolations, or if the instructor has rocommended
an additional disciplinary penalty, the dean will summon the
gtudant and consider additional action in acoordance with
eztablished procedurss.

8) In those cases in which the student does not admit thw
chapges, or the student elects pob Lo waive the vight to a
hearing before the Univmrai*y hemsring eofficer, the case shall be
refarred to the Dean of Students Office. B referral ghall feclude
& written summary of the charge, the evidence supporting the
charge, the reason for the referral, and recomuendations, 1f any,
concarning penalties. kelevant documents {(or copies), such as
crib notes, copled sxams, or material plagiarized should also ba
forwarded. (A form for veferrsls may be obtalned from the Dean
of Students @fficd Pl&aﬁﬂ reguest the form "Discipline Refexral
for Scholastic Dishonesty.)



T addition o the academdc penalties assigned ?Y’% faculty
menber, the Dean of Students or hearing offlver wmay assign one ox
more of the University discipline penalties ligsted in the Seneral
Information buliﬂ%in, Appendiy ¢, Soctions 11-501 and 11~502. " Fox
inst&nae, a Faculty menbey mey recomnsind that a student be placed

“dx%ciplin&rv peobation® in addition to the grade penaliy. In
cases of es pmeiai?y'ﬁcxious ai]eﬁarlonu, & ponalty of ahspenngn ’
or exyulsron may be appropriate, In such caﬂgs¥ the faculty
mantier should ﬂmﬁdlifﬂly confer with the ﬁﬂdﬁ af Etndentg O”ilaaa

Coples of the forms described abnve'ara~dvdikﬁble in the
reshman English 0fflces 1) Disciplineg Referral for Scholastic
ﬁishanes%y, aid 2} F@culfy Easpﬂsitiun &f & %cno;as*ﬁc Dishonesty

-Case, . . . . .

JIf you have any grubl;%s o3 duaotsg by all msans come Ainto
Ctalk the problem ovey with the Dlrector, smﬂzat@ ﬁiie tmr; o1
-Assiatant-Eirectof*nf-?xeshmaﬁ-Engligh; E

Tutons

n recent years, more and spre students have Fasorted oo
private editing and tutoring services to help thewm through thelr
English courses. While it is appropriste for tubovs to counsel
students in & qaharal way and to comment on problems in &
specific paper, it is scholastically dishonest for students to
amploy tutors to corract, edit, oy wmdify edgsays ir any way.
Teachors should make it clesar in thelr policy statements whether
1} they expect students to obtaln permigsion from them before
going to & pyrivate tuktor, or I} da not want students to employ
utors et all: The same reservations and restwictlors apply to
any oubteide assistance a.student m&y-rsaa&v&wwixwm & parent,
friend, roomwate, oY counselny, B

Students who peed asslstance in ?hpzr writing courses bevond
that which can he offersd in clase o Ar‘rsquyéhfg with their
teachers should be refe 1tgd to the English Department Weiting Lab
oy to R4SSL. Tutors Ln both these favilibiss are trained to
comment on @ssays and Lol mifar'ﬁavlca withaut aditing or vewriting
papers, The English Departwent Leb 48 Frag; RASSL offars both.
paid and free services. : '

f




Returning Paperg

Try to veturn essays as prompily as possible so that.
students benefit from the commants you have made on their drafis,.
assignments, exercimes, oy papers. Under-a traditional assigno-
ment schedule, it is particularly desirable bo rwtuxn one set
of papers bafore & new set iz due, 3

At the and of the texm, & tudentm havp a right o see thelr
cwork. If vou return their papers, do it in persoen, in class, in
conference, or. during office hours. Do not deposit essays in.

the hallways or departmental offices.

Use of Student Papers in the Clagseoom

Another &1L1@P deacﬁﬁd Ly “open records” lmwi 1at1nn ib
the usa of ﬁltfﬂtd sopies of student essgays {or parts thereof) ‘
for cluzs discussion., You can geill do this, but me@&'the wirithen
peprmission of every stwient whoge paper Ls nsed,  You may want to
ask studsnte to sign a Yeneral walvar at the bwqinmiﬂg of the
class, reserving for then the right ta withheld the use of any
particular assicgnment or paper '

Office Hours

You are regulred to hold three regularly sohsfuled office
hours per wesk. I1f you canpot make vour hours, you should txy to
leave a note on your door or nobify studénts in advance of your
wogence, Srtudents who cannot ses yvou during rﬂgu}ar hours shouwld
e all ﬁWpd to make appointments st other times.

Uniform Departmental examinations are not given ln freshman
English courses. - 1E you feel there aye gmod raasons Lo glve a
final examinaticon, then you ghould give one The time and plsce
for the exam For each section is pmh1L$hﬂd near the end »f the
semester in The Dally Texan. (You can determine the date and
time of your exam by consulting the back of the Courge Schedule
for the semester involved,} ‘Teachers under counseling must
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davelop thely final exan policy in FGH&HJL&ulOn with txeir

gnglish 38T b?aFahsor$f_aL? teachers must make and announce

‘decisions ragav&inq final exaanaalwnh at tha bvqiﬁn:nq nf hhe
ﬂmEGtex, o

Bvsluationg

Fvex assistant Inst rruokor i raiuated each *agu*zr tern
"hy A ‘merber of the faculty: ‘The pg Lduﬁéﬁ for this evaluation
are explained in detsil ir o mews Aistributed early in the
semester. ‘ ‘

In addition, most fnsty yrtors of freshman B English courses
participate in the university-wide ‘uacning avaliation arqgtam
run by the Messurement _pi Bvalustion Centsy, ﬁkgiﬁt&ﬂf
Tastructors and Lechurérs ave hhﬂuf?@d Tty ﬁ&?*&ﬁi% Lﬁ in thlS

wurvgv of t@%“h‘nﬁ mbiﬁnrmﬂnaa,

Copplaints

Gopasionally, teachsrs are unabia to r@s&lﬁelgxading oF
othay complaints with their students., If you ave having a
problem with a student, pleage feal free to discuss it with one
of the program adminiztratovs in the frashman office, You may
send & student down to the office whenever you belisve such
action 18 approprisgte. Please lniurm stiudants on vour policy
atatements that they may bring complainta bo Parlin 16 whenover
they are unable to resolve disputes with you First,

, Whenever students coms to the freshwman offlce with a
complaint, we usually refor them back ey their teachers. Quite
oftan they have negisched to discuss metlers with thelr
instructors. TF & comolaint warrants additional attention, we
will ordinarily contact the instracksr snd discuss the problenm,
Complaints that are uvpresolved in the Iresiman oifice go on next
e the chalr, then 4o tha uuliggt,‘and varaly, tooan ab&&¢mlf
vi&ewpremi&ent“

The Freshman Ofﬁ;ﬁk ie reluctant to review individual
arades. We do, howawer, exawine complaints involving the
equitable, regular application of jrddxng policies. It i3
apsential, then, that every taacher have a clsar grading policy
snnounced in writing at the beginning of the teym. It is alro
sasential that teachers keep clear records of all grades,




asgignments, quazzﬁh, ﬁeqta, axams, and any other favtora that
have a bearing on final grades.- You must kesp a gradebook,

If you leave the university, even for a short period, you shdulu
turn in your. gradebogk to the main Engllgh office {Parlln 110y
that we can haﬁdle grade 1nquiries in your abpence.

Advenced Placement Exam fox E307/308

An advanced placement exam for B367/308 will be avallable
as lonyg as the courses continue to-be offerad. The test consisty
of a multiple cholce section based on material in- the handbook
and rhetoric adopted by the Freshwman English program for E307/308
and two essay gusstions based on designated readings.  Students
intersated in taking this exam should eontact either the Freshman
English Office or the Meadsurement and Evaluation Centsr (BWY: 100},
Graders for the examinafxan shall bm sﬁlactaﬂ Iy the Freshman
Offmcu.

Hew and Variant Course Proposals

The Freshman English Pclicy comnittee snoourages the
faculty to submit proposals for new or varient courses of
freshman English (Bssistant Instrucinrs moust have two years of
teaching experience, ab least one of which must he at The
University of Texasg). These proposals help to keep the program
healthy and can reflect changing student and facalty needs. They
often draw upon the Eatest fimﬁingﬁ im,linguigticg-&nd'rhataric,

A variant course, whlle mesting thc dasoription of Freshman
Englxsh as aiven in the Univexsity Catelogue, is cne which is
gufficiently different in content or structure to make it distinct
from pregent offerings. A new course is one which radefines the
descripition of Freshman Engli sh and parhaps offers new gosis as
well as new ways of achieving thess goals.

If you have a new ar varlant course in wind, submit to the
Froshman English Policy Committee & summary of your projected
gyllabus. We also request that you submit at least a two ox four
week segment of vour syllabus, This segment should demonstrate
the relationship between specific reading and writing assignments.
It should also include 2 hrief statement telling us how these
assignments contribubte to the goals of your course, Early
submission of propozals is essential; the more complete the
proposal and the earlier the submission the hetter. We ave
14
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regquired to w¢1k neaxly & yauz ‘in advange in Grdur to anticipate
catalogue aeadl;nes, .

Your pr&pbﬂed‘ﬁcurse'shmu;d.m&et the following cxitevia:

1. It shares the gﬁa&s of the sreshman-Engliah Program
(see page two}.

2. It ean be taught by different instructors (under ceptain
‘ circﬂmﬂtancev this réquiremen&‘may‘be waived) . '

3. It is intnllenfudlly @dlt&hle fmr frashmin.

4, It can be -evaluated by the FVEahmaﬁ English Pollicy
Committoa.

8. It promises fo be intnliaatuwlly exaliing %m atu&ents
- and thtKUFLG1

6. It should be tauvghi for two years. Undexr normal clrcun-
stances, you should not have to re-submit the proposal
thy second yeay, although you will need to notify the
Freshman English Policy Cammitth of your intention to
peach the course agaln by the 6aadixn@ fﬁr publication
of the Course Schedule,

The Freahman English Policy Committes will endorse experi+
ments in freshman English classes only whan the eiperiment has
been submitted and approved in accordance with the Freshman
English Policy Committes guidslines in effect priocr to the
gémester in which the course lz to be tanght.

Engliah‘3GBT

Most pew Asslstant Instructors are raqnxr&ﬁ o take B3I9ET,
a graduate course in heaching camposition, Auring their first
term as iostruckors of BI06. The cocurse is ordinarily taken
in the fall terwm. Only Assistant Instructors who have taken an
aquivalent graduate course and who have subghential collage
teaching experlence may bave the EI9ET eguivalent walved.

The subjsct matfer of E3I98T is both theoreticel and
practical. BStudents ars introdoced to contemporary rhetorical
theory and given specific adirice about handling thelr H3I06
classes,




wprentios Teachinm'Prm rom
I% %) g

- Teaching Assistants {(TAs) are graduate students who intend
to teach, but who enter the Englash pregran wilthoul an M, A,
or significant training or experience in the teaching of
writing. Unlike Bsgistant. Instructors {ATg) , TAm are nct given
full classioom responcibilLt - Inatead, they are apprenticed to
experienced instructors until they attain AT saatu As o
capprentices, TAs have specific responslbilities - adinq, attendzng
class,; holding conferences) explained in & detail@& handaut
available in the Freshman English Office.

SERVICES AVAILABLE IN THE FRESHMAN BNGLISH OFFICE

. The staff in the Freshman English Office will type your
clags materials. . Except during the rush at the bﬁglnbing and
ending of a term, work ordeve ars ordinavily completed in 1 day -
(allow more time for large oxders). Flease be sure. that all
work submitted is legible (especially avoid copien that are tog
faink or -are in careless soxipty.  Fill ocut a work ordsr form
with each request. : : '

Parlin 212 containg typewriters, ditio machines, thermofax,
and a paper cutter, as well as some office supplies. Don't
hesitate to ask the staff or BI9ET Instructors for advice on
running eguoipment:. Plan your work ahead though~-the machines
in this office are often hroksn or in use. Report a broken
nachine to the receptionist ln the main English Office {Parlin
116} . Your office key will open Parlin 212, Any additional
wifice suppliss you need may be obtained rrwm the wain office.

Movie, slide, overhead, and cpague projectors, screens,
tape recorders, and record plavers are avallable for check out
throuwgh the Undergraduate advising Center, Parlin 116.

A video recoxder for use in Preshman Engligh courges ls
avallable in Parlin 16. The machine playe only "two-hour® tapes.
You may arrange to have your freshman English class videotaped
for teaching evaluation sud review by contacting bne of the
program administrators. '
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THE WRITING L&R

The inting Lab g & referral o w“lkmxn xahlliby ?ocate&
in Parlin 3y open Manday through Friday; 16 te 4 and Monday
through Thurgday evenings 6 to 2, deslgned to help mtudentﬂ in
composition courses.  Students wmay visit on their own, or
instructors can redquiré or suggest that their students go to the
Lab for one visii or-a whﬂle memester-lony series of vigits.
The Lab is equipped with a variety of diagnostic tests to aid
in determining students’ heeds. Students can get help in
sentence~level grammar, machanice, essay problems, paradgcaph-
level and whole essay level problems. The Lab slac has spelling
and: voaamulary Programs ., - W3Lh instructors' consent, atudents
may alse reacelve help at various gtages of the writing process:
1} 1nvnntimn,'“) mraaniaation, 3 speciflc writing aszignment
tequiremsnts: for ekamwple, classification essnays, 4} general

evaluation of rough drafis, and 5Y wevimion of returned, mtadmﬂ
wori. The Lab alsc had study materisls for units xnvolvan -
writiog about litaraturs. Most of the uLudy material in the TLab
is desiyned for independent self-instruction, either in printed
texthook form or on goumputer. There are various levels of
matortal, from the move remedial £6 the more advanesd. While
much work in the Lab is independent, studente also work indivi-
dually with Lab staff mesbers (teaching assistents, assistant
instructors or lectursrs in the Deparbment), pdr?écuiariy o
writing assigrments or more difficult or comples writing
problems. The Lsb keeps Filew on all students who come for
assistance, and instruoctors recelve reports on thelr students®
work in the Lab. At the beginning of every semester, instructors
recelve a packet of information about the Leb which they can
distribute to their composition students.
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ATTENDANCE POLICY FOR FRUSHMAN ENGLISH

Memorandui £rom the FPreshman Eﬁgliah Policy Compd tree, Fall 1982

Because of potential confugion coneerning university and.
departmental policy on student absences, the I'EPC hag asked our
pffice to describe some general guiﬁéliﬁe% on student attendance
in freshman classes. Ao yau know, university policy raquir@s
that for all studenty with fewer than 30 hours {d.2., all
freshman) ;, mors than three (3) abgences fxom class are to be
reported ko the student’s dean {see materials on pages =LY .
While we realize that it is net always possible to comply
precisely with this regulation in each and every case, we
strongly encourage ths reporting of sxcasgive absences as carly
in the term as pogsibie, both to discoursge further sbsenteelsm,
and to prov:do sffleial notification anﬁ,r@4oré in %r@ublmsame
CEARE . : o

Taachaers have in the past GGQ&ELGMdilf TwuﬁiVﬁd ey anda
from other departments or programs {(a.q., &thl otic Academic
Counselors) suggesting that siudents in these programs wust be
allowed some higher number of classroom absencas-—olten as high
as 10~15 ahsences--besausse of their paviticipation in extracuriis
cular activities. Since sudh misinformation may cause some
confugion for hofh Faculty and students, ws wanh to clacify
hare the policy of the Freshman English Polloy Committee on
student absences.

1. With the sxoeption of the university regulation
govaerning reporting of oxcessive absenses (sse abovej, the
individual instructor sets policy on student attendance for his
or her class. Thig should be olearly outlined in course policy
atatsments by the instructor, Frovided it conforms to
exis fing wniversity regulations, o otfiep policy cr document
overrides the instrustor's policy stabement for the sowrge.
Moreover, instructors ame not hound to respond o lagulries
concerning a student’s progress or grades from eulside depart-
menta or proqc&mﬂwmwth the swneption of inguiries fram the
gtudent's dean.

2. 1f the instructor wishes ko moke sttendance poliey
arrangements which allew for emceptlonal student ciroumstances,
that ig a matter betwesn the instructor and the student. The
FEPC discouragss the allowancs of excessive absencgs in writing
couvrses, and policy statements are to ba as gxpiicit as posaible
to prevent misunderstsndings. The teacher is undey no
obligation to honor “recommended” attendance policies from
external offices.
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3. As a general guldeline, we would describe 4 or more
abgences from a MWF clagg, 3 or morse from a TTh class, as
clearly endangering the student’s ability to maintain his or her
work in a freshman writing course. Moreover, the burden of
nake-up or missed work falls upon the student, not thé teacher--
the teacher is not obliged to vepeat lectures or classroom work
outside class hours. Instructors are free to adiust this .
standard according to the organizatlion of their own syllable--’
but again, we styongly suggest that whatever the attendance
policy, that it be clearly explicit in the policy %tatpmant fox:
‘thu course, Lo prgvent pos%xble mizunderstanding.

‘We have a#ﬁamhed some examples of definitive and explicit
poltcy statemsnts which have been used in the past to give some
idea of a range of workable policies which should not be
axcessively onerous. We urge any instractors who have had
particular preoblems (rescived or unregelved] with attendance
policy, or with questions, commsnts oy suqqastLOnﬁ, to plﬁaqe
drop & note to the Freshmen Gffice.

Michael J. King
Associate Director of
Freghrman Bnglish, 1582

Phillip Bipiora
hAsamistant Dirsctor of
Freghman English, 1982

General Information, The Unlverszity of Texas st Bustin, 2861
1832 The Universivy of Texas Publization Issve Number
8108, August, 1981)

On the recommendation of the ins por ooncerned, and with
the approval of the studant's a@dJﬁm¢L du&n a stuodent way be
reguired to mrop a course at any time because of ﬁﬁqlegt or for
lack of preparation. (p. BY)

Regular attendancs at 2ll mesbtings of the courseg for which
a student ls registered is expected, and implementation of this
policy is the reponsibility of the instrxuctor. The inatructor
shall inform hie students of any special attendonce requirements.

Tt is the duty of instructors, primarily for counseling
purposes, {a) Lo keep a record of the attendance- in their
clasges of those students identified on their class recoxds as
having attempred less than thirty semestey houwvs; and (B] to
report to the appropriate desns the namwes of such atudents who
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have acguirved four gbheences and to report thevsafter when the
absences continue to be excessive. - {(p. 90)

Exampleg of Absence Policles

Good (explicit):

| after two absences your grade drops a letter; after four your
grade drops another letter. Mors than five sbsences constitutes
a failing grade in the course.

Daily attendance will be taken. Absences in oxcess of two will
ba reported 4o your academic dean, and excessive absence will ba
sufficient grounds for failure in the course (three or more).

Dally attendance will he teken at the beginning of c¢lass., If
you mise olass, gat the assigmment from a fellow student so that
you will be prepared for the following classg. STUDENTS WHO MISS
MORE THAN 5 (FIVE) CLRSSES WILL RECEIVE AN F UNLESS THE DEAN
GEVES THEM PERMISSION TO DRUP THE COURSE.

I expect you to attend every olasg meeting. Bowevey, because
unforeseen circumstances do arime, vou are allowed up to three
absences. Should you migs more than three clasges, T will
report you to your dean. More than flve absences will be
grounds for failure of the course, 1f vou arrive to class later
than five minutes after the bell or if yvou leave early., you wiil
be counted absent. You are responsible for all work covered in
your ahsence.

You are expected to be prasent and on bime fov every class
maating. More than thres abgences will very likely affect your
final grade, as will freguent late sntrasces. ILf yvou do miss a2
elags, pleege try to gontact me as fayr in advance as possible so
that you can fiond out what class work you will be misging. You
are rasponsible for any reading or discussion that takes place
on the day you ave shsent. Get to know vonr classmates, ag you
may nead to borrow thelir notes or conguli with them about
material vou have misged. Note: YT do not distinguish between
axcuged and uneroused absences,

Poor {vaguy or mdsleading)

This i3 & rule of the game. The semester will be nmore rewarding
for hoth of vwa if the clasg develops into 4 relaxed but endgaged
and interactlve community. This can't happen unless everyoene Lg
prasent, physically and mantally. J'11 do my best to make
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everyone want to be. X8 added incentive, at the end of the
semester T will assign an sttendance-participation grads. if,
-when I am computing your texrm grade, I find that voua ars a
borderline case then I will use this information to determine
whether to go with the higher or 10wer grade. '

The Mhiiversity policy reqguires r&gu&ar class mftenﬁmnce 1n mll
freshman courses. © will have to report excessive absances
(1.0., more than three) to your Dean's office. This course only
lastas 5 weeks, ao-try to att&nﬁ every meeting. : : -

Unlags you attend <lass ral¢q~naslv you can expenl to have redl
trooble passing the course. Sldk or net, an abzence wmaﬂ“
you've missed imporiant maberial. '

Sipce your presence in the class i vital to the Ffunctioning of
vour group. as well ag foxr your cwn improvemant as a- writer, you
may not miss more than twice without penalty. From the third
absence on, T711 dock your fipal average one letteyx gra&a. Pl
one should have to wiss more than twice ih a Five~weoak course,
but it you foresee a probiem here, you should consider- changing
sections. : o

Absenge or Falling Heport

The ﬂbgchm or Failing Repert Forms are used to repoxt to
rheir dean studants with excess absences ov who are doing D or
¥ work. These worms asrs avallable in the FPreshman English
Office. After the instructor hag filled out the form, the
secretary will forward the report te the student's dean, who
will call the & 1d&nt i Loy Pmunmnilin@u
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INCORRECT REGISTRATIONS AND SCUATTERS

Memorandun Lrom the.Dapartm@ntfﬁhéif, Buguet 1887

- Please chegk your claﬁa;ﬂttendanﬁe against your official
rosters, including revisad rosters, during the flrst asvmral
m&etings of your alasaes and aftarward a5 necesys dwy

. Gtud@ntg whsse nAMES appeat on Lna roster bt wha are ot
attending should be reported to the apprepriate program office
(freshman English or sophomove Literature) oy directly to the
offices of the absent students' deans. 4L code gymhml fmx earh
student‘s n@ljege im prlhted o6 Lhe roster.

Students who attend your c}mgs buf Whﬂam nomas do not
appear on the roster should be tokd, and reminded, of the fact,
.Bsk thew tn confirm theix req;gtxatzwn hy means of thelr regila-
tration receipt and tha lists of sections by unigue nusbey in.
the final announcemsnt and the program offices. Warn them that
unless they are officially registered for your section they
cannot receive cradit for taking the sourss, and that if they
are. rmgisbareﬁ in another section, but net attending, rhey risk
gettin an ¥ for the course. - DO HOT AP*EPT WRITTER WORK PROM
SUCH STULENTS. IF Y00 UANKNGTY AUOID APWEPTINM WRITIEN WORK, DO
MOT GRADE IT.

Please refer any pers sistent quastions or problems concerning
irregular regqur&timn, sguatters, eto. to the appropriste
program dirvector or to the departaent chaly..

Toasph J. Moldenhauvey
Chalrman




ROSTERE

. Roaﬁsg& will be prxnfﬁu fur vour classaes sbveral t:mes
Cduring the semester. We usnally receive rosters from the
megistrar's Office ou the first, fourth, and twelfth days of
class and at mid-semester. The most lwportant ones will be the
"pyelfth Day Roster® (fourth day during summer sessions), which
“is used for the official University enroliment count, and the
"iid-Semester Roster,” which wust be verified as 100% a&ﬂutﬁtﬂ
Since the qr&de shaeets are pr;ntrﬂ fzcm cnlg L‘ﬁt

Explanation of the Codes on thﬁ:ﬂaﬁtar

fhe date in the uppar laf bhaﬁﬁ corner i the dmtﬂ an which
the lizt was updated by the compuber. Stuwdents who added oY
axoppej after this dete will not be inu&mﬁeu until a later rmﬁﬁ@r.

Or the left hand zide sre the course mmber, wnigue nﬁﬁher‘
k)

and title of the couree. Maks sure fthat this is your rostar by
checking the anlgue mawber.

The College/Schonl codes are as follows:

B Graduste Pusiness
s Commanicoation

4 Habtural Sciences
3 Graduate Hursing

L Liperal Artw
N Hchool of Nuvziog
5 %mmimmmzﬁ @ﬁ
2 Pusiness Admindstrabtion
3 Bducation '
4 Eogineering
5 Ping Arta
& Graduate School
7 Law School
H Fharmacy
Q Arehitecture
The Student Numbers ars thely social seounx %ty numbarw.

The Status Codeg avaer W o~ withdvew from the Hniv@ralty
s 0 -~ deapped the course without
avademic penalty '
% - taking the cau*au on a pa%sffai
basis

e



Thigs Tﬁfal NUﬁer of Stbﬁ@n\% will he the nuﬂber of wtudﬁnts
on the roster. This pumber ;ﬂngmﬁm the Stuuﬁnt& who have
withdrawn or dropped with a "Q", mo the actual numbdr of &tuﬁunta '
in your class may barlm%s than *h& nuﬁbar 1né1¢ated—ag tha :
total on the raxtﬁrs‘

Sample of Posbar:

L TR RN o . e S

O7/16/83  THE UNIVERSITY OF TEXAS AT AUSTI® . BABE- © 4
: ALPHARETICAL CLAST ROSTER SR
SUMMER SEMESTCE 1883

¢ s3I0E 28330
REZTIORIC & COMPOSITION

[

CNAME OF . 6Dl STUDENT  LINE . STATUS

STULENT : Soel  MUMBER MD.  GRADE BUDE/LAYE ﬁeﬁéﬁm%
 BING, BETH ANNE L 464-B3-¢B08 Gont S o8/ 50
CCOPLANT ., SALEMA B, L GEE-S4-B0ET 0007 ) B30

CRUE, PAUL ARNDLGO ARS8~ NEY OO0 : G108
CDURFEY, DAYID A, T ABE-BA-BYTE 0008 G o8
FAUNTLIRGY, JiHN & . I AB4-GT-H94F CO0R ' DV
FLORES, HIGURESY Lo ahwﬁz BEEE COUE 06/ 350
GAECTA, RUGS OMAR LAEB 1 11880 GhOY _ 05/ 30
CHEIHE, DARREW CRAIG ﬁ'dﬁi«§?=ﬂﬁ?? faluiet:] 57 30
MLETH, WAREN TRAGEY b OT8-42+87R8 GGO5 _ S OBS30
LAMDGRAR , ROBERT BDWAND . L 466-51-6005 0040 L DESAG
LEMZINGER, HARBY BARVIN o 44B-a%-4574 DOt W H OBSE
MOBUBMEY, JAMES WREM JF, L 458-20-TRBT 0012 06/0%
HOTWYUSH, RAYMOND SO0TT LoABI-83-8014 0013 : L OBSB0
BILAM, WILLIAM .. Lo4%8-52-B410 G014 C RSB
BTLLICANM, MARE RURERTY L 434=07~B242 SOE L0530
MONETSON, LORA RRE L ABY-TEe 1894 G018 o8/ 30
MAVARRETE, CARLDS F. L 4RE-BE-508h 0017 ' O/ 30
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MODEL POLICY STATEMENTE

Policy Statement for BI06

1. APPENDANCE, This-ﬁﬁurﬂﬁ i¢ 2 learn~by-doing clase. 'This means
that the weekly ausigomants are explained during the week in a
fairly systematic wmenner, If you iiss the axplanation, you may
have trouble achieviag the objective of the as blgﬁMﬁFt For this
reagen I oovunt on a high attendance rate. IF YOU MISS MORE ‘THAN
THREE CLASSES T WILL DROT ROU WITH AN F-DROD, ' :

2. GRADING. Grafes wiil be glven for iﬁuz types of activities,
The peroentags gl Lvren ﬁﬂﬁh type iz indicated below:

4 pot-of-elags thomes : ‘ a0,
Journal and imeclass partlo ipation %
guizmes cn readings and o gramear 7
3 din-cdlass ih&@&d ' 25

L
B

LATE PAPERS. Because the summery course is Bo conpact, it ig
sually disastroug to let a zbodent get far Lehgui in hig

aﬂﬂigﬂmantﬂa POR Tﬁiﬁ‘ﬂﬂdmﬂﬁ 1 WL LOWER B PRPER BY ONE LEVEL
IF LT I8 LATE., See me ahead of time for problems should they

g

rise in this regard.

4. SUHOLASTIC DIAROMESTY. I espact your work to be yeﬁr oW,
This doss nob mean that T discourage your getting sesistance from
friends ov the lsh. In fact I encourags this support. 1 also
axpect you to read the saterial assionaed end resct tw it and
incorporate it Anto your own work., Thig is the only way to
learn. Bub assistance means that the people who asgist vou are
aoting in the role of contyackor to an architect. You dictate
the strateqy and the bactics. Flagrant copving from others
without acknowledgement will not he tolervsted. '

B. COMPLATNTE . If vou have complaints, U encourage vou to coma
to see we about them. I have n cawpus-wide reputatlen for beiny
reasonable, However, should you decide that you want another
opliaion, you should contact the office of the Diredtor of
Freshman English {Parlin 16y, ox, LT wou ave still not satisfied,
the office of the ﬁa@arﬁmaﬁtal eheivman {Pariin L0}, ov, at &
higher leval, the office of the cappus asbudsman {Student
Services Ruilding 1.104, Ph. 471-382%).

6. OFFICE HOURS., I will nowmally hn availishle in Parlin 227, on
Wadnesday , from 1:00-5:00 (vhiz may be changed o Thursday).
Other appointments should be made by contacting we at 471-0000-

or 999-8888 [hone). The Wednesday afterncon sesslons will usually
e the in-process draft presentations of yvour nexi agsignment--
poasikly the moat isportant 15 minutes of each week.

e

2



Policy Statemsnt for E3I0G

ﬁn:que Numb@x,

Time and Room of. clas
Enﬁt?uctmr'

Gffice:

Phigne: :

Offlce Houts:

Required Téxts: Guth,‘mewrﬂﬂgiish Bandbock
o : Ruszkiewloz, Well-Bound wGrds
&hugrue The Egsgg

Attendance: 1s re%uiﬂnd and wiil he recorded. G@nera?ly, the
: © o agtual effect of an sbsence on vour dverall yradd
will be reflected in ?nn 20% that 1nvolva9 FOUE
participation. ‘ ) : '
. However, University Fﬂllcy a7sn ruquirﬂb that for
&1l students with Ffawex than 30 hours, more than 3
apsenices from cless are to be reported to the o
student’s dean.  The Freshman English Office has
made rlsar to Lts instructoss that 4 absenges From
a MWF clasg and 3 from a TTh class endangers the
student’s ability to maintain his or her work in a
writing course. They also make ulear that any
deviationg from this policy are at the d;scrat;oﬁ mf
the individual instrvetor,
“Tharafore, Lf you mige {w?ﬁuaw&,ur mn&xwusad} HCES
“than 4 MWF or 3 Th classes your asbsences will be
reported to your dean and will be sufficient qrmundﬁ
for failure in the course. In qadxtxon, YOu are
responsible for all work missed after any absence.

Grading Policys the final grade will be a composite of the
£ollg@img o lamerts '

M*&Qmmanplaﬁ@ Book-15% {collsoted at the =2nd and
periodically throughovt the courss)
—eQuizzes-15% (on readings, mechanics, or
rhetorical principles) '
«mﬁxurri%&gulﬂ% (eithév reiated o a particular

~wyar+ihlpd?iﬁrw“0, Qihclu& ueer editing,
conferencing, attendance and class discussion)

seQomposition-40% (insclase, take-home, flnel exam,

and research paper) ' Co :

1f we have a final e=xanm or research pauez, thess
grades will be includad in the Composition gagtion,
e research paper will count as 2 or 3 shorter
writings,

5%
o




Plagiariams

Corgplaints:

‘glwwiafiw el whrk will

Most grades will be mcorded simply as an A, B,
Oy B, or ¥ A few azzignments will be graded by

o 4, or = if the inteut of the ass 1gnm@nt'merits

such a gradioag system, If p%“CﬁntaQ@S are uzed,

~they will corvespond to the foliowing letter grades:'

A {100~93), B (32~ HJ}, c {Qdﬂ?ﬁ} D {75=-65Y, and

2 {helow 65). T

Any paper written outside of class can he
rewritten.  If you choose o rewrite, you muac
return the oxiqkn&l and the rewritten version DEfOEE
or on the sacond clags dwy after a composition ha
been veturned. The two grades will be averaged
togather. @ In-class essays can be yevigsed £ a timd
ls get aside in olass fox that purpose o

“AL1 late paperz, exerclges, golmzes, and tests
must be turned in by the vext class peviod. If an
aseignment Ls to be discusged in class, not having
it owill affect youy partxmipat;mn grade. . .
| Lamtly, the neatress of an asslgnment doos
affect the attitude of the reader toward the writer
and the paper itself, ALl papers turned in for
réeview, discussion, or a g;aﬁm ghould he typad or
naatly weithen (Aouble-zpaced) on standard 8% x 11
paper. & swple format with appropriate headings
is illustrated on pages 343-344 of your rhetoric
text (Well=Bound Wovds) .,

1 the most seriovs of academic offenses. Turning in
savllt in failure for the class.

To avoid any mis uﬁﬂhrttanﬁlﬂg; & part of our pext

class will be used Lo digouss the nabture, causes,

and effects of stealing someone alse’s ldeas and

wrLt ,&H'Sm s

The Freghmas Engllsh 0ffice strongly encourages
gtudents and fpstrustors o solve betwesn them any
problams that way awrise durlng the semester.. In

fact, the office yvarely reviews any mabters copcerning

ewaluatlion and grading. However, the Azsosciate

pirector and Director of Vreshman Boglish (Periin 16}
arse available to medists other problems that cannob
he zertlsd batwesn instructors and students.
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Policy Statement for £307

-Instfuwfcr*

Course and umigae nuﬁher:
‘office:

Prione s

Gffice Hours:

"E307 iz d&@ignwd to furthey your skilis in wrjtten conmunlwatjan. _
‘ap guch, it iz based on the philosophy that wkills ot any kind are’’
omly magtered through consgtant and dilligent practive, and, conse-
“guently, you dan expect to spend a great deal of timﬂ in preparing,
wiiting, and rsvising the aﬁamgnﬁgnta connected with this courss.
You, ag student, must be r&aponsjble for regular strendance, class
particspaLiod, andl mental L&ﬁftﬂﬁaﬂ as well as for'any aﬁsignment
given in or outslide of claga. 1, ag ipstrucdtor, will he
responsibite Loz olass yzeawnta%Lonb, sarious COﬂ%ld@EaLiQﬁ of all
gtuﬂeﬁt w&rkf upﬁ prampt return of Jll e ﬁlgﬁmﬁﬂ%ﬁ.

§ ourse W@xk-

You will writ@ apprua;mataiy six eusays or theiy sguivalent
phroughout this courss in addition to a primeary ressaych
project, dally aa&iuﬁm&ntb;‘anﬁ Final ewams which will
incorporate the skills dave toped in B3I07 in Both essay and
objective form,  Reading tests ata upually unannounced and are
guite frequent, so don‘t f fall bzhiad in aQQLQﬂwd raaﬂiuqa.

- Peadlines:

The deadline for ail d@ﬁagmmuﬁta ig the bmqinﬂing of class eon the
Cdue date. Late essays will not be accepied. However, bacause
legltimate emergencies do- arise, sach student will be granted one -
. ¢lags extension without penalty. You most request thiz extension
‘mefore the essay iz due. There is no make-up on daily assidnments.
pon't panic--at lesst one dally grade wlll be dyopped tefore the
final grades ave averaged to cover missed pop tesks, ete., and
axtra credit assignments mey be substituted o one additional

daily grade. '

At%@nﬁance:

The University require% that ail stodents abttend clagses
regqularly. Bdcause of the very nature of the oourse, attand&nca
is particularly vital in B307. Fou way miss up to 3 glass
maabings bafore I take any action regsrding our attandance, You
will, however, atill be liable for all grade penaltizs such as
missad pop tests. After 3 mbssness, I will rwmqft you ko the Dean
of Btudents, and,thereaitam, evary abSence will result in a fimal
grade deduction of one lstter.
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Tf you must bz absent, (1} make sure that any aszigned work reaches
‘me before the deadline and (2] srrange to obhain any homework
aahlgﬂment you might have mizzed while gone. You are r@qponﬁibla
For anything whie hois diso *ﬂad Inia aaﬁ;@n@d ln lass feqafﬁlﬁ gg- af
vour physleal shasnte. : ‘

Conferences

Twice during the b&ﬁwlﬂﬁ Yo wi;l e $xpewL@d to ma&i with pe in .

‘5 Formal oonference.  However, I encoubage yvou U0 mesi with me in
my office whenever any guaeation whjhh 7 wight help answer avises.
“Tion't be hesitant to asgk, N - '

,Aﬁaﬁemim Dizhonesty and Plaglarism:

ALYl work which is scbmitisd for thiz course should be yours and
yours only. bny use of words, phrages, or ldeas whidh you borzow
from individuals, other courses, or writhben sources and which is
aot proparly d@fim“n‘u atad connniiut i, 4 situation
denit with zeverely ab this ﬂﬂlV&IElﬁy% ' :

Grading:

{1} Bsmays and writing assigments will recalve letler gre ydes oniy

bgu d on the Following numsrical somlas
REAR B o= 87 oo 17 fib o= &7 o= 50
Boo= 94 B = 84 oowm T L= ad

B o G0 KA.M £0 P = PO D 2 GO

{2} Dther work will be graded numerically. The final sverages
will be basead on the following stoales

s e JOHE
= G- B
To-14
I AR B A
» haelow 6U

Rl B R
i

{3} ¥our final grade for the couzse will be computed on tha
following baszis: ' ‘

viriting assignments/eguivalset . . . HO%

Baily oradss . - o ¢ o« ow ow v o« o« . - 20%

Flnal @Xam . . . o« » o« o0 o0 o2 oa e o o 208

r

Class paxticiﬁati&ﬁ is s wast. BRorderiine grod
determined by the student's efforts in clase.
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